Request for IEEE CPMT Technical Co-Sponsorship 

(e-mail completed form to m.tickman@ieee.org)
A. REQUIRED INFORMATION

Complete Conference Title, Location, Dates & Frequency: 
1) Provide the names of the Financial Sponsor(s) and other Technical Co-Sponsors of the conference and their financial percentage in the conference, Ex. Organizational Unit (Financial %). Financial percentages must total 100%.  Sponsors are those that take responsibility in technical, financial, publicity and administrative areas. Institutions that donate money do not take on these responsibilities. 
2) Subject Matter Covered By Conference:

3) Paper Review Process:  Please describe the paper review and/or abstract review process including a clear identification of the level of review performed.  
4) Conference Publication:
a. Is the conference producing a Conference Publication? (Yes/No) 
b. Is the conference requesting that the Conference Publication be included in the IEEE Conference Publication Program (CPP)? This includes publication in IEEE Xplore. (Yes/No)

c. Will IEEE own copyright? (Yes/No) 

If no, permission must be granted by the copyright holder for inclusion in IEEE Xplore. 
Copyright: If IEEE is to be the owner of the copyright in the Conference publication, then the IEEE copyright assignment form must be filled out by each author and provided to IEEE. IEEE Copyright Policy can be found on the IEEE Web site at http://www.ieee.org/web/publications/rights/copyrightpolicy.html
5) Conference Format and Size:

6) Attendance of Last Two (or More) Occurrences of Conference:

7) Name and IEEE Member # of CPMT Member(s) to be Included on Technical Program Committee:

8) Copies of past and current conference programs and Call for Papers, attach to Request Form:
B.   OTHER INTERESTING CONFERENCE INFORMATION
9) Names of Competing Conferences:

10) Distinguishing Features of your Conference:

11) Prior IEEE and/or CPMT Involvement with your Conference:

C.   REQUIRED FOR ALL CPMT SPONSORED CONFERENCES
· Regardless of the type of support you request, CPMT requires that your conference offer IEEE members a discounted registration fee.
· Administration Fee to be paid to CPMT by Conference (to be determined based on factors including conference size, inclusion of publication in IEEE Xplore)
D.   SUBMITTED BY

· Name:
· Position/Role in Conference:
· E-mail:
